Name: Omar Khalid MD Abdulfattah

DOB: September 18, 1987

Marital Status: single

Military Statues: exempted

Nationality: Egyptian

Spoken Lang.: (Arabic, English, Spanish, Urdu)

Suez/Cairo RD, Al Nakeel
Suburb, nxt. to BUE, Bldg. no.
16- Apart 8 -Cairo, Egypt,

01286094501

00966505597143

omar_abdulfattah@hotmail.com
omarkatr87@gmail.com

Objectives:

Seeking a challenging job opportunity at a reputable Iinstitution where | would
have the opportunity to build on my academic background, enhance, and
diversify my field experience.

Academic Qualification:

University Academic Degree Grade Maijor Minor Graduation
Year

Misr B.A Linguistics & Good English Spanish 2008/2009

International Mass Communication

University

Employment History - total work experience from 2009 to date: +8 Yrs.

Project Manager Assistant- Al Yamama for Trading & Contracting Aziza Flyover
Bridge- Riyadh- KSA- from 12-02-2014 to 15-03-2018

Job Description:

Secretarial & Executive Duties;

Document Controller - (E.g.: submittals Material, Activity, Overtime, Etc.);
Minor Accounting Duties;

Handling complaints& Liaising with Company various Departments;
Recording Minutes of Meeting;

Arranging appointments & Hotel reservations

Competent user of Riyadh Municipality Electronic Gate;

Bilingual Administrator successfully translated (Interviews & Meetings);

© ® N g R WDNP

Stationary Items Controller;

10.Milestone works: Successfully maintained a proper archiving electronic
section, through creating multiple access channel hybrid link Virtual Filing
Room a state of the art electronic workbook to maintain a smart filing soft
technique for the project documents.



Bilingual Administrator (lang. E-A-E) * MITSCO TRANSLATIONS ¢ EGYPT Full
Time (06/2010)-(06/2012) - Full Time (03/2013) - (27/01/2014)

Bilingual Administrator (lang. E-A-E) * ELAPH TRANSLATIONS- EGYPT Full Time
(06/2012)(03/2013)

General Translation Duties:

e Busliness (e.g.: Investment Gazette, Financlal Statements, Balance sheet,
budget and Stock Market reports);

o Legal (e.g.: Lawsults, Arbltration, and Power of attorney)

Technlcal (e.g.: Callbrating machine, Cooker hood, and Raw materlals

crusher catalogues);

o Medlcal (e.g.: Leaflets, Brochures, Patlent Educatlon, etc.);

e Postgraduate Studles (Thesls & Dissertation)

e UN Translatlons

e Blds & Tenders (e.g.: Bld Bond, Performance Bond, Letters of (*Intent,
Credit, & Guarantee);

o Miscellaneous flelds from & Into English;

o Interpreter @ Brazlllan Trade Misslon Conference (15/04/2010);

o Interpreter @ Bar Assoclation/Notarlzation Authorlty (04/2012),

o Interpreter @ General Authorlty for Investment & Free Zone (12/2013).

Business & Statistical Research Centre Ain Shams Universi -Facul of
Commerce

Freelance Translator under the Center Manager (Research Translatlons)
(e.g.: WOM, busliness journals) (2010/2012)

Extra Curriculum & Trainin

MULITLINGUA TRANSLATIONS (2007);

Subtitling Translatlon Masreya Medla (2009);

Stock Market Simulation - MIU (2008);

Spanish Lang. @ Cervantes (1-6) & conversation (2007-2009);
MITSCO Translatlon &Tralning Center (2009);

ICDL - Russlan Cultural Center (2009).

Com uter& Lan . Skills:

Computer Apps. Literate (E.g. Word, PowerPolint, Excel, Outlook, Etc.);
Arablc: Mother tongue;

English: Excellent (Speaking, Wrliting, and Listening)- (Academic);
Spanlsh: Very good (Speaking, Wrlting, and Listening) - (Academic);
Urdu: Baslc (Work Experlence).

(References to be furnished upon Request)
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For Trading and Contiacti g

Date: 06/03/2018 G
Ex erience Certific

This is to certify that Mr. Omar Khalid
Mohamed  Abdul Fattah, Egyptian
national, bearing Igama No. (2362068484)
worked in our organization ""AL Yamama

Company” as a Project Manager
Secretary from 12/02/2014_@:1;%03{20 18.

During his tenure he had shown .g:od
dedlcatlon '-’.hnd
accomplished all his dutlés satrstacﬁ,oﬂly

moral character,

This certificate has been issued upon his

request without any obligation to our
Company
Than & Regards
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General Manager Human Resources, ) @ ):;3
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info@yc.com.sa :Hg, i8Il a4 AF ATV AL sals

P.0. Box 2110 Dammam 31451 - Saudi Arabia - C.R. 1536 - Tel.
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MISR INTERNATIONAL UNIVERSITY

Temporary Certificate

This is to certify that

Omar Khaled Mohammed Abdel Fattah

Bornin: C4%iro/ Egypt Date:18 /09 /1987
,’4
s completa the andergraduate reguirements ol M. andis grantod @ achelon dogree
Faculty of : Al Alsun & Mass Communication (Al Alsun Department Major .English_
Semester : Fall Year : 2008 72009 GPA 295 /4.00
General Grade: ¢ G0od»
Control Department Director of Admissions & Registration
D Rict | St Pl Aers
Dean of Fa u Umvei %%

>




LN 1 00 (Accuracy - Clarity Naturalness - Aesthetic Values ) -

Translation & Training

Cwww.mitsco.org  (tLeadt @il - RSkl - 7 gunglf - ABAII) H-)‘)I-\-UU il

Ex erience Certificate

We, Mitsco Translation & Training
Center certify that Mr. Omar Khaled
Mohamed Abdulfattah, Egyptian
National, worked with us in the
capacity of (English- Arabic- English
Translator/Consecutive Interpreter) for
three and half (3.5) years, from
06/2010 to 01/2014.

During his work with us, he had good
conduct and used to work seriously and
diligently.

This certificate has been issued upon

his request with no responsibility on
our side.

Best regards

Gener anage

B

Dr. M &mk | o TR 2Ty v
r.Mo medBakr " Js,m“ S

54 Mustafa Al-Nahas St., Nasr City - Cairo
Tel.: 22753001 -22740749-22 702039

22723075-22759902-227599 01
Mob.: 010 900 2 55 66 - 012 8 150 67 12
Fax: 2272 3079
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E-mail:mitsco@mitsco.org
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TO WHOMSOEVER IT MAY CONCERN

Cairo 6-3-2013

This is to certify that Mr. Omar Khaled Mohamed was working at Elaph Translation as a full time

translator in the period from 02/06/2012 to 28/02/2013. He has resigned voluntarily without any
liability on the company.

HR Department

1,‘5;8 X
&
-/
6 » ca' ‘
Zrang)aoS®
10 Al Rabea St., Nasr City, 1st District,
P.O. Box: 8168, Cairo, Egypt . &R T

Tel: +2 22620 383 | +2 226 20 384 L|&ES ncerts  TUVY
Fax: +2 226 20 386 Lo b

Segn® AUSTRIA
info@elaphiranslation.com | www.elaphtransiation.com
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ICDL
International Computer
Driving Licence

ICDL Certificate

This is to certify that

OMAR KHALED MOHAMMED ABDEL-FATTAH

has successfully passed all modules required for the granting of the
International Computer Driving Licence
Syllabus Version:

4.0

09/09/2009 UN 09 05 9375

ICDL Licensee Date Serial Number

European Computer
““s” o Driving Licence Foundation
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Module Degree
92%
Windows 94%
Word 86%
Excel 94%
Access 83%
Power Point 94%
Internet & Outlook 89%
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INSTITUTO CERVANTES DE EL. CAIRO

CERTIFICACION DE EXPEDIENTE PERSONAL

Curso académico 2008-2009

Mercedes FORNES GUARDIA, Jefe de estudios del Instituto Cervantes de EL CAIRO

CERTIFICA

Que Diia. Omar KHALED ABDEL FATAH, con namero de expediente 12105, ha realizado

los siguientes cursos de las ensefianzas impartidas en este Centro:

ANO CURSO (HORAS)
2007-2008 A0 INICIAL 1 (60 horas)
2007-2008  A02 INICIAL 2 (60 horas)
2007-2008 A03 INICIAL 3 (60 horas)
2007-2008 BO1 INTERMEDIO 1 (60 horas)
2008-2009 BO1 INTERMEDIO I (60 horas)
2008-2009 B1.2 INTERMEDIO 2 (60 horas)

CALIFICACION
Notable (8)
Notable (8)

Aprobado (6)
Suspenso ()
Aprobado (5)
Aprobado (5)

Y para que conste donde convenga a la interesada, a su instancia se expide la

presente certificacion

EL CAIRO, 02 de abril de 2

EL JEFE DE ESTUDI



Instituto Cervantes

Luis Javier RUIZ SIERRA, Director/a del Instituto Cervantes de
EL CAIRO

CERTIFICA

Que Diia. Omar KHALED ABDEL FATAH con nimero de
expediente 12105, ha asistido con aprovechamiento al curso
especial titulado CONVERSACION B (30 horas lectivas) durante
el curso académico 2008-2009.

EL CAIRO, 28 de mayo de 2009

ector/a

inst to

Cerv es
. airo
Luis JaviJ SI RRA

20, Boulos Hanna - Dokki - El Cairo - Egipto Tifns.: (202) 7601746 - 3371962 Fax: (202) 7601743



MULTILING U A

SPECIALIZED TRANSLATION

To Whom It May Concern

This is to certify that Mr. Omar Khaled Mohamed had
received training at MultiLingua for the period from June

2007 until July 2007.

This certificate has been issued upon to his request

without the least responsibility whatsoever on MultiLingua.

\‘ -
WJe
H am Fahmy
Director - ‘MultiLingua” — Specialized Translation

11, El Sebak Street, Roxy - Heliopolis - Tel. & Fax: (202) 6401344 Cellular: 012 2514808 - 012 9202332
E-mail: hanywf@aucegypt.edu



Misr UInternational ((University

Ohis is to certify that

« » ‘I'd o0 a nec

has active[y participated in

MU Stock Market Simulation ‘08

MIU Pr sident Dean of Faculty of Business Administration
and International Trade



