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	Residence   
	Al Ghazi Building Burdubai dubai ,UAE

	
	
	Phone no. 
	Mobile 
	0544964738(Dubai)0091-9892005974India)

	
	
	Visa Status
	Visit Visa 
	Immediate Joining

	
	
	E-mail   
	Meena.merchant2@gmail.com/meena_cool92@yahoo.com
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h
	Objective

	To achieve a position in the field of Civil Engineering contracting/Consultancy in a progressive organization offering a challenging environment and vast opportunities for career development.


	Professional and Academic Education
	

	                                     Particulars
	                                 Institute / University / Board
	

	

	
	

	Bachelor of Technology in Civil (B-Tech Civil)
Session (2012-2016)
	Desh Bhagat University of Punjab
	

	HSE (Higher Secondary Education)
	Maharashtra State Board 
	

	Diploma in AutoCAD (2D & 3D)  
	
	
	

	course in Visual Basic 06
	
	
	

	Key competencies and strengths
	

	· Creative innovative with good design skills

· Strong communication and team management Skills
· Strong hand on planning of Project
· Result oriented & focused  
Eye detail and quick learner
	· Autocad (2D & 3D), MS Office
· Quantitative and Analytical Skills

· Ability to multi-task, flexible and work under pressure
· Good communications skill when dealing with clients, developers, consultants elected representative Document controller.
· Support civil construction activities with clarification and technical support.

	

	Professional Experience – I
	

	BESTEC INDIA PVT LTd(Jan 2016 – Dec2017)
Serve as “Civil Engineer (Design Department And management civil work)” 

From Jan 2016 to Dec 2017 
	

	Work Summary:
1) Design Trainer 
2) Drawing Preparation/document controlling and civil work management                                                                                                                                  
Responsibilities
· Project management
· Producer clients drawing from design information as per specification and in accordance with good industry practice

· Calculate requirement and factor to plan and design to specification of civil project                                               
·  Assist in the review and recording of shop drawing

· Prepared technical drawing and plans

· Checked drawing for conformity and accuracy

· Prepared bill of materials and part list

· Construction document management

· Estimate costs and schedules and other element associated with construction projects.

· Submission of Technical Documents 
· Making Judgements and solving problems

· Weekly Report for Consultant and Head office 

· Monthly Report for Consultant and Head office
· Preparation of Look ahead and Plane Vs. Actual Reports
· Presentation of Progress Reports.
· Monthly Progress Presentation
· Material management 
· Responsible for work division to complete the project within time and with quality. 
· Prepare all the documentation required for the contract

	

	IT and Other Proficiencies

· Completed 6 months’ diploma in Autocad (2D & 3D)

· Course  in Visual Basic 06
· Proficient in Microsoft Office applications.
Personal Details
Extra-Curricular
Father Name

Date of Birth

Nationality

Languages

Marital status:

Gender:
Raiz
15th October 1991
Indian
English, Hindi 

Single

Female
· Actively participated in various sports at secondary and higher secondary level.

References will be made available on request.


	



